
University Application Support

Help your son or daughter through the UCAS process



The UCAS journey 

This talk focuses 
on step 2



University Application Support

• Other presentations this evening

• Selecting Universities and Courses 

• Student Finance

• University Life

• Healthcare, Vets and Medics Courses

• What is an apprenticeship?

• Gap Year 

• Careers in graphic design, web design, branding and digital 
marketing – what parents should know!



Key dates and deadlines
May/June

Students begin their personal statement by writing three paragraphs about their courses, 
enrichment and skills. They will all register and start to complete their application. 
Universities will be in college to support personal statement writing and they will be covered 
in tutorials. Students attend university open days.

1st September
Applications can be submitted to UCAS. We expect to see a first full draft of the personal 
statement when they return after the summer break. Feedback given on personal statement.

15 October

October

Medicine, dentistry, veterinary science/med and Oxford or Cambridge applications sent.  
College Deadline 20th September.

Other applications handed in, reference written, signed off by principal and sent to UCAS. 
(especially competitive courses and Russell Group)

20th November
All applications finalised, handed into college for a final check and submission to UCAS. 

15 January
Application deadline for most courses. College deadline 20th Nov. For competitive universities 
and courses – applications should be sent off as early as possible.

February Apply for student finance. UCAS Extra begins. 

24 March Many art and design courses (check each course for deadline).

30 June Applications after this date held for Clearing.



Key features of the UCAS scheme

• Your son or daughter can make up to five 

choices on one application.

• The 2017 applicant fee is: (2018 will be similar)

• £13 for one choice

• £24 for up to five choices

• ‘Invisibility’ – universities cannot see 

where else students have applied.



The UCAS application form

Students make their application through 
UCAS APPLY. 



Guidance is given through the tutorial 
programme, online and visits 

• Tutorial - How to register with UCAS 
Apply

• Tutorial - How to complete the 
application form

• Tutorial - How to structure and what 
to include in a personal statement

• Universities off support over the 
lunchtime

• Attend open days – they can also get 
support. 

• Online – careers moodle, Unifrog, 
UCAS website

However they like to learn they 
can access support but they 
need to attend tutorials, open 
days, lunchtime workshops, if 
they want to speak to someone 
and ask questions. 



Making the application

Each student has six sections to complete:

1. personal details

2. student finance (UK and EU only)

3. choices

4. education

5. employment

6. personal statement

We ask students to register and complete sections 1,2,4 & 5 
before they finish in the summer. (Module AS grades can be 
added in August) 

Students are asked to complete three paragraphs of the personal 
statement before the summer, finalise it over the summer break 
and bring their first draft back with them to college for the first 
tutorial in September. 

Students must take 
care completing the 

form



The Personal Statement
Students find this hard. They should cover

• Why they are applying – their ambitions and what 
interests them about the subject, course content, 
higher education? 

• Can they evidence enthusiasm that goes beyond the 
syllabus?

• What makes them a suitable candidate– any relevant 
skills, experience or achievements gained from 
education, work or other activities?

• Can they show independent study skills? 

• What extra curriculum activities are they involved in
• Clubs or societies– perhaps sporting, creative or musical.

• Employment or volunteering –

• Skills developed with Duke of Edinburgh, National Citizen 
Service

• A higher education taster course at a summer school

• Career sampling or work experience – what did they learn?

Make sure the 
balance is correct –
academic v 
vocational courses



When the student has completed the 
application…

• The student sends the 
application to the college via 
UCAS Apply and pays the fee.

• We add a reference to the 
application and predicted 
grades.

• The college sends the 
application through to UCAS.

The next steps…



Providers may also offer a 
place on an alternative 

course

Universities – what will the course admissions 
tutor do?

Before making an offer the admissions tutor 
will review: 

• personal statement 

• reference from the college

• A level predicted grades (AS grades) 

• GCSE grades

• any admissions test results

• feedback from interviews

• portfolios

• auditions



The questions admissions tutors will ask when making a 

decision: 

• Has the student chosen the right subject for the right 

reasons?

• Do they have a range of interests?

• Has the personal statement 

confirmed their interest in the subject?

• Has the student studied independently?

• Are they motivated and committed?

• Do they possess good numeracy and literacy skills?

• What can they offer the University? 

Universities

Personal statements should 
stand out – tutors receive 

200 per week!



Admission Tutors

• An admissions tutor may 
make one of three decisions:

• unconditional offer

• conditional offer

• unsuccessful



Care with Unconditional Offers
• Some universities are giving students unconditional offers 

before they get their A level results

• 2012 – 2,600 offers

• 2013 – 2980 offers

• 2014 – 12,000 offers

• 2015 – 23,400 offers

• 2016 – they have not been reported by UCAS this 
year but it is going up! 

• Started with Birmingham University 

• Now includes – Leeds Beckett, Oxford Brookes, 
Salford, Sheffield Hallam, Lancaster, Aston, 
Birmingham City.

Research 
shows that a 
stretching 
offer can act to 
improve 
achievement. 



Tracking applications

Track will allow your son or daughter to:

• follow the progress of their application 
24/7

• see their choices and personal 
information

• display their offers

• reply to offers online

Track is the online 
system that allows 
students to follow 
the progress of 
their applications



Replying to offers

• When your son or daughter receives decisions 
from all of their choices they will need to make 
their replies by a set date.

• They can then hold a maximum of two offers:

• Firm – their first choice. If they meet the 
conditions of the offer they will be placed

• Insurance – acts as a back-up choice and only 
comes into play if they are not placed with 
their firm choice. Should be lower grades than 
the firm choice. 

• If your son or daughter fails to reply to their offers 
by the deadline date, all offers will be 
automatically declined.

• This decision usually has to be made by early May 
if they received all their offers by 31st March.  

If they do not receive any 
offers they can make an 

additional choice through the 
Extra scheme



How can you support the research process?

• 2018 UCAS Parent Guide from the 
UCAS website.

• Talk to them about their thoughts. 
Why do they want to go to University?  

• Review course content – Law can be 
very different depending on the 
University they attend

• Encourage them to attend open days 
in the summer. Go with them!

Visit 

www.ucas.com/parents

• Sign up to the monthly UCAS Parents’ 
Newsletter.



How can you support the application process?

• Support your son or daughter’s management of their application. Review 
course content with them.

• Encourage extra Curriculum Activities, Work Experience and their 
attendance on Careers Day – 29th June 2017.

• Check their personal statement.

• Make sure they read everything they are sent carefully!

• Don’t book holidays at key times e.g. results day



Results Day  

• If the student get the grades 
required in the offer from their firm 
choice University - they have their 
place. 

• If their insurance choice offer was 
fewer UCAS points or lower grades 
and they meet this offer – they have 
a place at their insurance choice 
university assuming their first choice 
rejected them.

• If not – they can apply through 
clearing for a place. 

Results Day 

Thursday 16th August 2018



The New UCAS Tariff

• UCAS has changed the UCAS Tariff 
for entry to university.

• An A grade is not worth 120 points 
now but 48.

• A ‘B’ grade is 40 and not 100.

• AS qualifications now worth 40% 
of the tariff points of A levels. 

• BTEC Certificates worth 50% of the 
tariff point of a Subsidiary Diploma

• EPQ worth 50% of an A level

• Will not change entry criteria for 
University. 



Find out more – UCAS Website


